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VTBEPX/IEHbBI
[Tpuxaszom ot 30.10. 2020 r.

Ne DHI'-I1-20-021

IIpaBuna noan3oBanusi cpeacTeamu IBT, oprrexuuku
¥ HH(OPMALIMOHHBIMH pecypcamMu Npu pabdorte
B KOPHOPAaTHBHOM HH(MOPMALMOHHO-BBIYHCIHTEIbHON CETH
(nanee — [IpaBuJa)

1 Bsenenue

1.1 Ha3snayenne

1.1.1 Jleiicteue Hactosumx [IpaBun HanpaeneHo Ha obecrieyeHue HeOOXOAMMOMN
sddexTuBHOCTH, Hag&KHOCTH UM OecriepeboiHOCTH  pabOTBI  CPECTB  3AEKTPOHHO-
BBIYMC/IMTEILHOM TEXHUKM M OPIrTeXHMKM, LITATHOrO (PYHKLMOHMPOBAHMS KOPMNOPAaTUBHBIX
CEePBUCOB JIEKTPOHHOI MoyThl, 6a3 JaHHbIX, JocTyna B IHTepHeT, 9KOHOMHOIO MCIOJIb30BAHUS
TENeKOMMYHUKAIIMOHHBIX PECYpCOB, a TakKe. Ha MOBbIlIEHWE OE30MacHOCTH XpaHEHUs,
o6paboTku 1 nepepaun HHPpOpMaLMK, 3a CUET COOIIOCHUS YCTAHOBJIEHHBIX TPeOOBaHMIA.

1.1.2 Hacrosme [lpaBuna onpenensior 00A3aHHOCTH, NpaBa M OTBETCTBEHHOCTb
NoJib30BaTelisi aBTOMAaTM3MPOBAHHOrO paboyero mecta BO Bpemsi paboThl B KOPHOpaTMBHOM
MH(OPMaLIMOHHO-BBIYUCITUTENILHOM ceTh pu 06paboTie, XpaHeHUH U nepeade nHopmaluu.

1.2 Tepmunbl u coxpaleHust
B nacrosiux [TpaBuiax MCrosnb3yloTes Ciie/lytole TEpPMUHBI M COKPAILIEHHSL:
Ne | Tepmun/cokpaiieHue Onpenenenue
1. | Bnageneu JI0JDKHOCTHOE JIMLI0, MCTIONHSIOMIEe 00S3aHHOCTH PYKOBOAMTES
MH(OpPMALIMOHHOTO CTPYKTYPHOTO MOJpa3ziesieHus, HaJleIeHHOE MpaBaMU BIaJICHUS U
pecypca OTBETCTBEHHOCTHIO B OTHOLIEHHWM MH(OPMALIMOHHOIO pecypca B
MOJIHOM MJIM OrpaHUyeHHOM obbeme.
2. | 'pynna Du+ ['pynna  opuavueckux  JMl,  CBA3AHHBIX  OTHOLUIEHUSAMMU
HKOHOMUYECKOH M KOPIOPaTUBHOM 3aBUCUMOCTH.
3. | Hoctryn K Bo3MOXHOCTB mosiydeHust 1 06paboTKH JaHHBIX, COCTABISIOLUX
uH(pOpMALIMOHHOMY nH(popmMaLHOHHBIH pecypce.
pecypey
4. | Undopmanuus Ceenenus (cooOleHus, JaHHbIE) HE3aBUCUMO OT (GOpMBbI MX
1pe/IcTaBIeHMs.
5. | UndopmanuonHas CocrosiHue 3aliMieHHOCTH MHpOopMaLMn U MHOOPMALIMOHHBIX
6e3onmacHOCTb pecypcoB, rpu KOTopbIX obecreunBaeTcsi KOH(PUAECHLMATBHOCTD,
Komnauuu (MB) IEJIOCTHOCTh M JIOCTYIHOCTb MH(OPMALIMOHHBIX PECYPCOB




Ne | Tepmun/cokpauienue Onpenenenue
(aKTMBOB) TMpEANpPUITUS,, a TaKKe AYTEHTUYHOCTh JIAHHBIX H
aneJyIupyeMoCTb.
6. | UndopmaumonHas COBOKYMHOCTb TPOrPaMMHOr0 o0ecreueHuss U TEXHHYECKUX
cvcreMa CPEJICTB, MUCIIOJIb3YeMBIX JUIsl XpaHeHHs, 00paboTKH U Tepeaayu
uHpOpMaLIMK C Le/blo pelueHus OGu3Hec-3a1ayu nojpas/ieieHui
Komnauuu.
7. | UndopmauuoHHbIi Uudopmaiius B 3JIEKTPOHHOM BHJE, JIOCTYMHAs MOCPEACTBOM
pecypc MMEHOBAHHOTO pa3zjiena, BKIOYaiowas B cebs npuKiIajHoe,
cucremMHoe nporpammHoe obecrieuenune (I10), mnpuknaaHbie
CHCTEMHBIE JlaHHble, ofecneunBarouie (QyHKLUMOHUPOBAHUE
NPUKJIAJHBIX 3a/1ay.
8. | Ucnonusiemblit paitn @aitn, comepauii B cebe nporpaMMHBIA KOJ, KOTOpbIH
3aIyCKaeTcsl PH €ro OTKPbITUH.
9. | Kmou goctyna [lepeHocHoe YCTPOMCTBO, coziepialilee YHUKaJbHYIO
MOC/AEA0BATEILHOCTE ~ CUMBOJIOB,  MpEJAHa3HaYeHHOEe Ui
YAOCTOBEPEHUS JIMYHOCTU BJIaJIENbLA.
10.| Komnaunus OUYK OO0 «Out+ Xonauur Jlumurea», a TakKe MapTHEPBI,
SBJISAIOIIMECS]  MOJIb30BATENSIMA ~ MJIM  aAMUHHMCTPATOpaMu
uHpopMaMoHHelXx cucreM ['pynmel OH+ W [OAMNKCABLINE
COOTBETCTBYIOLIME COTJIAIIEHHMS FOp. LA,
11.| Konduaenumansuocts | O6s3aTensHoe JUIsl BEIMOJIHEHUS JIMLOM, MOJTy4YHBIIAM JIOCTYI K
uH(popmaLuu omnpejeneHHoi nH(popmalmu, TpeboBaHUE HE MEpe/laBaTh TaKyo
uH(pOpMaLMIO TPeThUM JiuLiam Ge3 corsiacus ee obsaaarens.
12.| KopnoparusHas O6benuHeHue HMHGOPMALIMOHHBIX CHCTEM, KOMIIBIOTEPHOTO,
MH(pOopMaLMOHHO- TEJIEKOMMYHUKALMOHHOTO 000pY/0BaHMs BCEX MOJpa3AeieHHH
BBLIYMCIIUTENIbHAsA ceTh | KOMMaHuM  MocpeicTBOM WX MOJAKJIOUEHMS K €JAMHOM
(KHUBC)/ KOMITBIOTEPHOH CEeTH Mepejayd AaHHBIX € HCMOJIb30BaHUEM
KopropariBHas ceTb | pa3iMuHbIX (PU3NYECKUX U JIOTMYECKUX KAHAJIOB CBS3H.
13.| [Toxpaznenenune no [Toapaspenenne Kommnauuu, ocywecrsisiomuee ¢Gynkunu UT
MH(HOPMALIMOHHBIM obecneyenusi Kommanuu, nmubo opraHusauusi, oCcyLIECTBIsOLIAS
texHosorusm (UT Takue (PYHKLHH M0 JOTOBOPY BO3ME3/IHOTO OKa3aHMs YCIIyr.
Cnyx6a)
14.| Ioapaznenenue no [Moppasznenenne (paborHuk) KomnaHum, OTBETCTBEHHOE 3a
uH(pOpMALIMOHHOK KOHTpOJIb obecnieyeHus MH(OPMALIMOHHOMH 7
6e3onacHoctu (MUb) Knbepbe3onacHoCTH Komnanuu, 6o opraHu3aLus,
OCYLIECTBAAOWAA Takue (PYHKLUM TO JIOTOBOPY BO3ME3JHOIO
OKa3aHHsl YCJIyr.
15.| [Tonb3oBarens Corpyanuk Komnanuu 1160 MHOE NMLO, 3apPErMCTPUPOBAHHOE B
KOpropaTUBHOM MH(OPMALIMOHHO-BBIYUCIIUTELHOM  CETH,
ucronp3ytolee  MHpopmaloHHsle pecypesl Komnanum s
BBIMOJNHEHHUSI  CBOMX  JIOJDKHOCTHbIX — 0OsI3aHHOCTEH — WMIM
JIOFOBOPHBIX 00513aTEJIbCTB.
16.| APM ABTOMaTH3MPOBaHHOE paboyee MECTO
17.| Ub WndopmanmonHas 6e30nacHOCTb
18.| UT WHdopmalimoHHbIe TEXHOJIOTHH
19.| I1O ITporpammuoe obecneueHue
20.| K ITepcoHanbHbIi KOMOBIOTED
21.| KBII KopriopaTtuBHas 51€KTpOHHAst 10YTa
22.| 93BT DJIEKTPOHHO-BBIYMCIUTENbHAS TEXHUKA
23.| OI1 DNEKTPOHHAS! MOANKUCH




2  OcHOBHBIE IMOJI0KEHMSI

2.1. Bes undopmauus, cosnapaemasi, XpaHumasi, obpabarbiBaemas W rnepezjasaemas 1o
KaHajlaM CBS3M B KoprnopaTuBHOW ceth Kommanum u ¢ ucnonb3oBaHuem 00OpyAOBaHHs
npunajuiexamero Komnanuu, Kortopas He Obina criequanbHo MACHTHM(MUMpPOBAHA Kak
COOCTBEHHOCTh TPETBUX CTOPOH, sBisiercs: cobcTBeHHOCThIO Kommanuu U HasbiBaercs
«cnykebHoM uHpopmaLein.

2.2. Cnyxebuas unpopmauus Komnanuu (Bkatouass (PUHAHCOBBIE BJIEKTPOHHBIE
JIOKYMEHTBI, 6a3bl JaHHBIX, COOOLLIEHUS HNEKTPOHHOM MOYTHI, CIIUCKU PACChIIKK, TEXHUYECKYIO
JIOKYMEHTALMIO U T.I1.) JOJDKHA MCTONIB30BAThCs TOMBKO B MPOM3BOACTBEHHBIX LENAX. ['paHuIbI
JIOMYCTUMOrO MCMOJIb30BaHus 9Toi  MH(opMmauuu onpenenser pykoBoactso Kommnanuu.
HUcnones3oBanue ciyxebHoit uHpopmauun B mobbix Apyrux LensX, BKIouas myOavKauuu B
crielnaNbHoi unu y4yeOGHOM nurepatype, B cetd MuTepHer W T. 1., AOMYyCKaeTcs TOJBKO [0
corjlacoBaHmio ¢ pykosojcTeom Komnanuu.

2.3. Jlonycxk IMons3oBareneii K KOpriopaTUBHBIM WHGOPMALIMOHHBIM PECypcam U CETEBbIM
CepBMCaM OCYILIECTBIISETCS TOJBLKO TOC/e O3HAKOMJeHMst ¢ Hacrtosiumu [lpaBunamu, Ha
OCHOBAHMM HampapieHWss TUIOBBIX 3asBOK B MojpasjieneHue 1o  HMHGOpMaLMOHHBIM
TEXHOJIOTHSIM, TIOCJIE  COTJIACOBAHMIO PYKOBOJIUTESISI COOTBETCTBYIOLIETO  CTPYKTYpPHOTO
nozpas/iesieHus M Biazienbua HHPOpMaLlMOHHOTO pecypcea, a Takke noapasaenenus Ub.

2.4. Koutponbr 3a cobmoaenuem [lonb3oBatenem TtpeboBanuii Hactosmux [IpaBun
ocylecTBIsieTcs: pykosoauresem ero noapasaenenus, UT Cayxboii u Toapazaenennem UB.

3 IIpaBuia ucnosn3oBanus cpeacts IBT u oprrexnuxku

3.1 IHoan3oBaTens MMeeT NPaBo Ha:

3.1.1 Tlons3oBanue cpencreamu DBT, oprrexHuku v WHGOPMALMOHHBIMHM pecypcamu
KoMnanuu, HeoOX0AMMBIMH /ISl BLIMOJHEHHS Cly)KeOHbIX 00583aHHOCTEH.

3.1.2 Mcrionb30oBaHKe  IITATHOrO  MporpaMmMHoro  obecreyeHus, yCTaHOBJIEHHOIO
criemanucramu UT cmyx6or. [Tporpammuoe obecnieuerue noapas/ieiisaercs Ha ycTaHaB/IMBaeMoe
B 00s13aTe/IbHOM MNopsijike U ycraHaBnuBaemoe no 3anpocy [loaszosarens (OnuuonansHoe [10).
VYeranoka onuponansHoro 1O ocyuiecTBasieTcs no OTAENIBHOMY COMJIACOBAHMIO, TPH YCIOBUH
cobuoieHus JIMLEH3UOHHBIX TpeboBaHUAX Mo ucnoab3opanuio [10.

3.1.3 OGecnieuerne coxpaHHocTH  ciyxeOHOM  uHpOpMaluM, pa3MelEHHOW Ha
KOPHOpaTUBHBIX (paiiioBbIX XpaHUIIMILAX, U BOCCTAHOBJICHHHU JJAHHBIX B cilyyae c6os.

3.1.4 Tlonyyenue koHcynbTauui no pabore co cpeacrsamu DBT, oprrexuukoit ¥ no
pabore B Koprioparushoii ceru ot cnienmanuctoB UT Cnyxbwb u noapaszaenenns Ub

3.1.5 Ucnonb3oBanue  pecypcoB  rinobanbHBIX — TEJIEKOMMYHHMKALIMOHHBIX  CETEH
(MHTepHeT), eciii BBINOJHEHHUE I0/DKHOCTHBIX 00s13aHHOCTEH 6€3 9TOro HEBO3MIKHO;

3.2 [Moab3oBaTens obsizan:

3.2.1.Ucnonb3oBath  BblaeneHHble cpeactBa  OBT, uHpOpMalLMOHHBIE pecypehbl,
nporpamMmmHoe obecriedyeHre 1 OPrreXHUKY UCKITIOUUTENBHO B CITYXKEOHBIX LEsX.

3.2.2.006ecneunBath  KOHQWACHUMANBHOCTh  KIMIOYWEH  JocTyna,  mapojed K
WH(POPMALIMOHHBIM pPecypcam U CUCTEMAM.

3.2.3.Cobmopats TpeboBanus napoiabHoi noautuku Komnanuu:

— MHHUMaJbHAas JUIMHA Naposis 8 CUMBOJIOB;

— B COCTaBe Mapojs JOJDKHBI MPUCYTCTBOBATH TPU TIPYNIbI CUMBOJIOB U3 YETHIPEX:
cTpouHsie OykBel (a-z, a-), 3arnaBusie Oykol (A-Z, A-S), uudpsl ¥ crneuyanbHBIE CUMBOJIBI
(ToukH, THpE, HIDKHUE MOAYEPKUBAHNS, 3ATISATHIE U T.I1.);

— NapoJii He JOJDKHBI BKIIOYATh B ceOs JIErKO BBIMMCIISIEMBIE COYETAHUSI CHMBOJIOB
(umena, Qamunuu, Jara pOXNKACHUS, HAMMEHOBAHWE OT/CNOB MW T.I.), OOIIENPUHATHIE
COKpallleHHUsl, UMeHA Y4ETHbBIX 3aruceii;

— MapoJii He JOJDKHBI SBJATHCS MEPCoHaNbHOM MH(pOpMaumeli (MMeHa 4JIEHOB CEeMbH,
azipeca, TeNeoHbI, AaThl POXAECHHUS U T.I1.);



— COTPYAHMUK 00s3aH BBIMOJIHATL CMEHY MapoJisi MpU NMEPBUYHONW pErucTpaluu B CETH
uwin B UHdopmaumoHHO# chcTeme, a Takke HeMe[leHHO, o TpeboBanuio noapasaenenus UT
wmn UB';

— COTPYAHMK 00s13aH BBIMOJIHATL MJIAHOBYIO CMEHY napoJisi He pexe | (ogHoro) pasa B 3
(tpu) mecsiua. Ilpu sToM HOBBIH naposb He AomkeH noBropath 10 (aecsars) npeablAyLIMX
napoJiei;

— MpH BBOJAE MNapojisi HeoOXOAMMO HCIJIOYHUTH BO3MOXCHOCTH €ro 3pUTENIbHOrO
(puKcHpOBaHUs MOCTOPOHHUMHM JIHLIAMMU.

3.2.4.CoxpaHsTh ¥ MOAAEPIKMBATH B aKTYaJIbHOM COCTOSIHUK CIIY)KeOHYIO HHDOPMALHIO,
CBSI3aHHYIKO CO CBOEH JesTe/NIbHOCTBIO, B MepcoHanbHOM nanke (nubo namke otaena) Ha
BbIJIEJIEHHOM KOpropatuBHOM (aitnoBom cepsepe. [loMHMTB, YTO AaHHBIE, XpaHUMbIE Ha
nokanbHoit paboueit craHumn (manku «Mou J0KyMeHTBI», «Pabouwnii ctosm» u ip.), B OTIMYKE OT
JIAHHBIX Ha CETEBOM JHMCKe, HE MOJIeNAT NMEepHOJANYECKOMY PE3epBHOMY KOMHUPOBAHMIO W B
ciyyae TexHuuyeckoro c6osi, moryr ObiTh yrepsiHbl Oe3Bo3BpaTHO. Pasmewenue ¢aiinos B
CETEeBOM MNEpPCOHANbHOM Marke 5TO OTBETCTBEHHOCTh KaXAOrN0 COTPY/AHMKA M €C/IM JlaHHbIE
yTpa4yeHbl, a KOIUU Ha CETEBOM Marke HeT, TO OTBETCTBEHHOCTD JIEXKHUT Ha COTPY/HHUKE.

3.2.5.PaumoHanbHO  MCTMOJB30BAaTh  PECypehl  CETEBBIX  MAroK, CBOEBPEMEHHO
MPOU3BOAMTD yAaleHue ciy)keOHOM nHpopMaLMK, NOTEPsBIICH aKTyalbHOCTh WM YCTapeBLICH.

3.2.6. Bnokuposars paGoty coero APM B nepuo/ oTcyTcTBUsS Ha CBOEM paGouem mecte?

3.2.7.KouTtposnupoBaTh JOKYMEHTBI, BbIBOJAMMBIE Ha T[e4arTb, HE JIOMYCKaTh
HECAHKIIMOHUPOBAHHOTO JOCTYMa K pacreyaTaHHoi HH(OpMaLIMK B TIPOLIECCE U TOCIIE TEYaTH.

3.2.8.1lpekpaiuars paboty B ceTu (¢ onpeeaéHHbIM CETEBBIM CEPBUCOM MJIM PECYPCOM)
no TpeboBanuio noapazaeneuus UT wnu UB.

3.2.9.ExenHeBHO  MpOM3BOJAMTE  Tepesarpy3ky  paGoyero  Kommbrorepa /s

CBOCBPEMEHHOTO 0OHOBJIEHUSI CUCTEMHOTO nporpaMmmHOro obecrieueHus 3.

33 PykoBoauTesn noapasjesienuii u ciry’k0 J0N0MHATEIbHO 00513aHbI:
3.3.1.O3nakomMuTh noguMHEHHBIX ¢ HacTosLMMK [IpaBuinaMu noj pocnuce.
3.3.2.Tlepeath NOANMCAHHBIE JIMCTHI O3HAKOMIICHHS! B Ka/IPOBYIO CiyKOy, UIsl XpaHEHHs

Hapsjly ¢ JIMYHBIMKU Jesamu (Ha ciy4ait cyaeGHbix crniopoB). Komus nucra 03HaKOMIIEHHS

COXpaHsieTCs B MOJpa3/ie/ieHMH Ha BeCh Neproj| paboThl COTPYAHUKA.
3.3.3.Ilpu yBonbHeHUW/mepeBoje MOAYMHEHHBIX oOecreunTh HEOOXOAMMBIE MEpPBI K

NpeIoTBPALIECHHUIO YTEYKH HH(POPMALIMK, TaKue KaK:

° nojaTh 3asiBKYy B MojpasjejeHue 1no HMHOOPMALMOHHBIM  TEXHOJIOTHAM O
GaoxupoBanum joctyna B MHTepHET K MEPEHOCHBIM YCTpoicTBaM MH(pOpMaluy,
BHELIHEH SNE€KTPOHHOW MEpenucke M K YAaJIEHHOMY JOCTYIy JUIS YBOJIbHSAEMOIO
cotpyanuka. Eciin aara yBoJibHEHHsI M3BECTHA 3apaHee — TO HEe MEHee 4eM 3a 3 JiHA
J10 Heé, B MHOM CJIyyae — cpasy noc/ie MojyueHus COOTBETCTBYlowel uudopmaumu;*

° B /IEHb YBOJIbHEHHMSI COTPY/AHMKA BBIIOJHUTHL CMEHY Mapojied W Kio4yei aocryna,
KOTOpble MOMJIM ObITh M3BECTHBI YBOJEHHOMY. [Ipu HeBO3MOXHOCTH ObICTpPOM
CMEHBI, cornacoBats ¢ nojapaszeneiuem Ub nian no 3amene;

° npu HeOOXOAMMOCTH COXpaHEHHs AAHHBIX COTPYJAHMKA WJIM Mepejadyu UX Apyromy
nauuy noaath 3asaBky 06 stom B UT cinyxby no daxruyeckod aatel yBOJIbHEHHS
(cornacoBanue noapaszenenus Ub obs3arenbHO);

' Cmena mapois mpousBonuTcs nyteM Hakartus Ha wiasuatype Ctrl+Alt+Del nubo Ctrl+Alt+tEnd u nynxr
«M3MeHUTb NMapoL)

2 Ucnone3ys kombunaumio Ctri+Alt+Del u nynkr «Baokupoka» niu komGnHauuio knasum Wint+L,

3 Kpome cnyuaes, coryiacoBaHHbiX ¢ noapaszgencineM MB, korma [1K  ofecneunBaeT HenpepbIBHOCTH
TEXHOJIOTHYECKOro Npoliecca Wi Apyrux 6usnec-3anay.

* B ciyuasx, KOrja Jara HEW3BECTHA 3apaHee, TH JIEHCTBHA C/CAYET MPEANPHHATH Cpasy MOCAe MOJyyeHHs
uHpopmauuu 06 yBONbHEHHH COTPY/IHUKA.



° NpyU MepeBoJe COTPY/HMKA Ha HOBYIO JOJDKHOCTH MJIM B JIpyroe mnojpasjiejieHue —
nospath 3asBky B UT cnyxby c¢ xopperupoBkoit poctyna (nmpexpaTuTh JOCTYI K
pecypcam KOTopble yke He OyayT HeoOXoauMbl COTPYIHUKY /U1st paboThl).

34 Iosb3oBaTemo 3anpemaercs:
3.4.1. [lepensurat OprrexHUKy BO BpeMsi paboThl BO BKJIIOYEHHOM COCTOSHMH (Kpome
mobubHbIX [1K).
3.4.2. CamocTOATENBHO MPOU3BOJIUTH ICHCTBUSA, CBSI3AHHBIE C
° pazbopkoit (BCKpLITHEM KOpIyca) U MOJICPHU3ALIUEH;
o nojiKIroueHueM/oTinouenuem nepudepuiinoro obopyaosanus k INK (uckiouenuse
COCTaBJISIIOT cOTpyAHMKM MoOunbHbix [1IK npu pabGore ¢ BbiganHbiM um UT
Cnyx6oii nepedepuiinbiv 060pyioBaH1EM);
o YCTAHOBKO#M MJIM y/la/IeHHEM TIPOrpaMMHOro obecneuenus;®
o 3aMyCKOM HMCMOJIHAEMbIX (haiiioB, He BXOASIMX B IITATHOE MPOrpaMMHOE
obecrieuenue (cM. . 3.1.2 nacrosux [Npasui);

S,

o MOJKIIOYEHUSIMU/OTKIIIOYEHUAMH K CETEBBIM pa3béMaM M M0OpTaM JIOKaJIbHON CeTH
(xpome coTpyaHuKOB, paboTatoiux ¢ MmobunbHbeMK TTK);

o MOAKIIOYEHUEM/OTKIIIOUEHHEM  YCTPOHCTB, CO3JalOIIMX KaHanbl CBA3M (MozeM,
mobunbHble yetpoiicta, Wi-Fi/Bluetooth agantepst) 6e3 cornacoBanus ¢ Ub;

o M3MEHEHMSIMM  MapaMeTPOB  HACTPOEK AHTUBMPYCHBIX TMAKETOB, IPOrpamm,

CHCTEMHBIX HACTPOEK ONEPaLIMOHHON CUCTEMBI (BKJIIOYAsT MAHUITYJISILIMK C PEECTPOM,
paspelieH|s MM Ha CUCTEMHbIE TMAarku OMNepalMoOHHON CHUCTEMBI, KOMMPOBAHWUEM
UCTTONHAEMbIX  (aiiyloB, M3MEHEHMSMHM B YPOBHAX JI0CTYyna K KOMITBIOTEpY,
M3MEHEHUAMU WM (anbeuUKaLms HKYpHAIOB PErncTpaLuu coObITHI, CEPBUCOB U
T.I1.);

o noAkaoyeHueM moObix Hocurenei uHpopmauuu  ((relmiky, KOMNaKT-IUCKH,
JIMCKeThI, MOOMIIbHBIE TeNe(OHB, MIAHILETH U NP.) K KOMMbIoTepy 0€3 rojydeHus
MPeIBAPUTENILHOrO pa3pellieHnst Ha TAKOro poja JACHCTBUSI OT HENOCpPEJCTBEHHOrO
PYKOBOJIMTEISI M COTJIACOBAHUS CO CTOPOHBI noapasaencHus Ub.

3.4.3. OrpanuyuBaTh W/UIM M3MEHATH MapaMeTpbl JAOCTYIA, MEHITBH/CO3/1aBaTh CETEBO
aoctyn K MHpopMalMoHHBIM pecypcam 6e3 cornacoBaHust o CTOpoHbI noapasaeneuus Ub.

3.4.4. CoobmaTe nepcoHajbHble PEKBU3NTHI A0CTYyNa (MMsA/MapoJib) K CETEBBIM pecypcam
(yu€rHoii 3anmcu, 6a3aM naHHbIX, Apyrum pecypcam KMBC), nepenaBath KIouu 10CTyna UHbIM
nuuaM (Bkmovas Apyrux corpyaHukoB Komnanuu unu UT CnyxOGbl) 6e3 cornacoBanus c
noapaszaenenuem Ub.

3.4.5. lpeanpuHUMaTh MONBITKM MM OCYLIECTBIATH JIOCTYN K HY)XMM JaHHBIM WJIH
CETEBBIM pecypcam T0J, Yy)KHM TEepCOHANBHBIMU PEKBU3UTAMHU J0CTYyNa (CETEBbIM UMEHEM U
napoJsieM) 6e3 corylacoBaHus co CTOpoHsl nojpasaeneuus Ub.

3.4.6. Pazmewats undopmanmio HecyxkebHoro xapaxrepa B nankax Ha [1K u cepsepax.

3.4.7. KonupoBare cnyxebuyro wundpopmauuio B mnpeaenax Komnanuu, ucnonbsys
JIMYHBIE HOCUTENH MH(POPMALIMK, NIPH HATMYMK JAPYrUX BOZMOXHOCTEH nepeHoca uH(popMauuu
(TaKMX KaK CETeBbIE Marku, 5J1eKTPOHHAS MOYTa, KOPI. MopTai 1 T.A.) .

3.4.8. Ucnonp3oBath s obmeHa ciayxebHOM MHpOpMaLueld M BeJCHHUS MNEPErnUcKH
CpeJICTBa BJIEKTPOHHOM MOYTHI, HE ABJISIOLIUECS KOPIIOPATUBHBIMM, U JINYHBIE MTOYTOBbIE SLUKH,
3aperucTpUpoOBaHHbIE Ha OOIIEOCTYITHBIX cepBHcax B ceTh MHTepHerT.

5 TIyHKT He pacnpocTpaHseTcs Ha CIIELHAINCTOB CiIykObl 110 HH(YOPMALMOHHBIM TEXHONOTHAM, ClELHATHCTOB 10
HH(OPMALHOHHO#T 6e30MaCHOCTH U MHBIX CHELNATHCTOB OCYILUECTBMIOMMX MOMAEPXKKY HHPOPMALHOHHBIX CHCTEM
- TIPH YCJIOBHHM COTJIAaCOBAHMS CO CTOPOHBI nozapaszenenus UB.

® TTyHKT He pacrlpOCTpaHsETCs HAa MPHIIOKEHHs, PacnpoCTpaHsIeMbIe 4epe3 LEHTpP MPOrpaMMHOr0 obecredeHns
Microsoft System Center,

7 Tlpeskae veMm BOCIMONBL30BATHCS BHELIHUMH HOCHTENSIMM MH(OpPMauMu JUiss KONMPOBAHMA JAHHBIX CIEIyeT
yOenuTes, 4To McuepnaHbl Apyrue cnocobbl nepesoca HHpopMauuu (CeTeBbIE NankH, MEKTPOHHAS NMOYTa, KOpIL.
noprain). [1pu HenGxoaUMOCTH NPOKOHCYIbTHPOBATLC B noapasaenedun UT win UB.



3.4.9. PeructpupoBaTh M MCMOJB30BATH KOPMOPAaTHUBHBIE ajpeca 3JEKTPOHHON MOYTHI
JUIS TIOJTyHEHHSI PACChIIOK, HE OTHOCAIMXCS K CITy)KeOHOM 1esTe/IbHOCTH.

3.4.10. KonuposaTh Ha nuuHble HOcUTENU MHpOpMaLK ciyxeOHy0 HHPOPMALMIO IS
ucrnosib3oBaHus 3a npeaenamu nepumerpa KMUBC 6e3 cornacoBanus ¢ noapaszenenuem Ub.

3.4.11. Pazrnamate, KOMMpOBAaTH Ha  BHELIHWE  HOCUTENIM, TEpeaaBaTb 10
He3alMIIEHHBIM KaHalaM CBS3M, Nepechlnarth KoH(uaeHuuansHyro uHpopmauuio. Ilepenaua
KOH(MICHLIMAILHOM MHPOPMALMK JIOMYCKAETCSl TOJIbKO TMOCJIE COINIACOBaHUSI CO CTOPOHBI
nojpazaenenus Ub ¢ cobmosenuem mep 3aimthl (T.K. wudpopanue, apxusauus B popmar 77 ¢
napoJjieM, COOTBETCTBYOLMM TpeboBanuio 1. 3.2.3 u T.1.).

3.4.12. PacnipocTpaHaTh U KOMUPOBATH 3alMIIEHHBIE aBTOPCKUMU [paBaMU MaTepUalbl,
3aTparuBarolile KakoW-1Mbo naTeHT, ToBapHbIH 3HaK (TOProByl0 MapKy), KOMMEpPYECKYIO TaiHY,
aBTOpCKHUE Mpapa (KOMUPaiT), CMEXHbIE MpaBa WK NpouMe npaBa cOOCTBEHHOCTH W/WIIM UHbIE
npaBa TPETbUX CTOPOH.

3.4.13. IlybnukoBarb, 3arpykaTh, 3afyckaTh WM pacnpoCTpaHATh MaTepualbl,
3aBEJIOMO COZIEpIKallie BUPYCHl WM JAPYrHe KOMITBIOTEpPHbIe KOJbl, (haityibl MM nporpaMmmel,
npejHa3HauyeHHble /IS HapyLIEHWs, YHUYTOXNKeHus JMOo orpaHuyeHus (QyHKIMOHAJIBHOCTH
moboro KOMIMBIOTEPHOrO WM  TEJEKOMMYHUKALIMOHHOrO 000py/lOBaHMS, MPOrpaMMBbl JiJis
OCYLLECTBJICHUS HECAHKLIHOHHPOBAHHOTO Jl0cTyra, 06Xxo/1a aBropcko# 3auutsl [10 (renepaTtops
JMLIEH3UH, KJIIOYEei U T.1.), IMLEH3UU U CEpUITHbIE HOMEDA.

3.5 IIpaBuiia noBejenusi B HECTAHAAPTHBIX CHTYAIHSIX:

3.5.1.B cinyyae BOZHMKHOBEHMs TNpPU3HAKOB KOMIIpOMETalUMM maposs  Jaubo
HECaHKIIMOHUpOBaHHOTO JlocTyna B orcyrctBue [lonb3oBatens HEOOXOAMMO HEMEIJIEHHO
CMEHUTb MapoJib U MOCTaBUTH B U3BECTHOCTH noapazaeneuue Ub umm UT.

3.5.2.Tlpu oOHapy)Xe€HUU KOMIBIOTEPHBIX BUPYCOB MM BO3HUKHOBEHMS XapaKTEPHBIX
u3MeHenuit npu pabore 1K (perynspusie cbou, “3aBucanus”, CUIIbHbIC 3aMeAIeHHs B paboTe),
MHBIX HapylleHuii, 3amedyeHHbIX B pabore cpeacre DBT - HememneHHo oOpaTtutbes K
crieuanuctam ciyx6sr UT.

3.6 IpaBuaa nenonab3oBanns KopnopaTueBHoii 3/1eKTPOHHOI MOYTHI

3.6.1 TIlpu wucnonbzoBanuu pecypcop KMBC wnnu cucrembr KopriopaTUBHO#N 5JIEKTPOHHOM
noutsl (KDIT) nons3zosarens cornaiaercs ¢ Tem, 4To:

3.6.1.1 onexrponnHas nepenvcka B Komnanuu npupaBHUBaeTcs K CiyKeOHOH u
SIBJISIETCS] JIOMYCTUMBIM JI0KA3aTeIbCTBOM NPH NMPOBE/ICHUH PACCIe/l0BaAHHIA;

3.6.1.2 Bcs wuHpopmauus, MpuHUMaeMass M OTHpaBisiemMas C  WCMOJb30BaHUEM
komnbtotepoB  Komnmanum (B 1.4, mocpeacrBom  KOII), seasercs
coberBeHHOCTBIO KOMMaHuu 1 He cuMTaeTest epcoHalbHOM;

3.6.1.3 Komnanus BrnpaBe HaKarjuBaTh, OTCJIEKHMBATH, YHHUYTOXATH [EPEIUCKY B
COOTBETCTBME C pELICHUAMHM MPUHUMAEMBIMH Ha YPOBHE PYKOBOJCTBA
Komnanuu.

3.6.2 Tlpu ucnons3oBanuu KII1 [Nons3zoBarens o6s3an:

3.6.2.1 Cobmopaarh mnpaBuiia JeJIOBOK 3THKM/enoBOM nepenucku. Haxoasch Ha
paGouem Mmecte, He MeHee uem JBa pasza 3a paboumii jaeHb obpabarbiBaTh
MOJIY4EHHYIO OT NapTHEPOB, KOJIJIEr U KIIMEHTOB MH(OpMaLHIO.

3.6.2.2 PaumonansHo ucnonszosath pecypesl KOII. Ilepenapate B 0IHOM 1MOYTOBOM
ornpasienuu daitnel 06bEMoM He Gonee 30 merabaiit. [Tpu HeobxoauMoCTH
nepenauu aityioB Gosbluero pazmepa Ux ciielyer pazduTh Ha yacTH 00BEMOM
Kaablii He OoJiee MaKCHMMaJLHOrO pasmepa M TnepejaTh HECKOJIbKUMH
coobieHusIMu (micbMamu).

3.6.2.3 Tlpu nosiyueHWH B TMOYTOBOM COOOLIEHWM M B TMPUKPEIUIEHHBIX apXWBax
ucronHsemMbIX (aiinoB (Harnpumep, ¢ pacuupenuem .bat, .bin, .com, .cmd,
.exe, .hta, .jar, .js, .psl, .scr, .vbs, .wsh), noso3pUTEIbHBIX BJIOKEHUH OT
HEMU3BECTHBIX OTNpPaBUTE/ICH HE OTKPHLIBATH UX M O (paKkTe MosydeHHs TaKoro
MOYTOBOIO COOOIIEHUS MOCTABUTL B W3BECTHOCTH CrelUanucToB ciyxosr UT



1 noapaszsenenus Wb, a Taioke oTnpaBuTh MOAO3pHTENBHOE coODLIEHME €
BJIOXKEHHBIM JOKYMEHTOM Ha CrieLHaibHblil MOYTOBBIW ajpec, Onpe/IeeHHbINH
B Komnauuu cnyx6oit UT n nogpaznenenunem UB.

3.6.2.4 Tlpu nonyvyeHuM nHceM, COAEpXKALMX CCHUIKM Ha BHEIIHHE PECYPCHI, HE
NepexXo/IuTh MO YKa3aHHBIM CChIJIKAM, Mpe/BapUTebHO He YOeIUBILINCH B
HaZIeKHOCTH MCTOYHMKA. B ciysae COMHEHM NOCTaBUTH B M3BECTHOCTH
cnyx6y UT unu Ub nyrém nepechiiku nucbma Ha crneuMalbHbIA MOYTOBbIH
azipec, onpezenénnbiii B Komnanuu cnyx6oit UT u nogpazaenenuem Ub.

3.6.2.5 Tlpu orkpeituu nomyderHsix no KOIT daiino aokymentor dopmara MS
Word, MS Excel ¢ noakmouyéHHBIMM K HHMM MakpocaMHW HE OTKpBIBAaTh
MoJiydeHHbIH JIOKYMEHT M cBsizaThes ¢ ciayxboit UT (kpome ciyvaes, koraa
HaI&KHOCTH OTIPABUTEIISI HE BbI3BIBACT M0/103PEHUIA).

3.6.2.6 CoofOwenusi, cojeprkaime KoHpUACHIMANbHYIO WHOpMaLui0 (COrnacHo
neiicreyromiemy CTIT  «3ammra  koHduaeHumanbHoi  uHpopmaumn»),
OTNPaBJIATH TONBKO C MCIOJIB30BAaHUEM MPOLIEAYP 3alIUThl, COrIaCOBaHHBIX C
co cTopoHbl noapasaenenus Ub.

3.6.2.7 Tlepen oTrnpaBKOH 3JIEKTPOHHOrO MUChMa JIOMOJHUTEIBHO CBEPSTh a/IPECATOB
coobuenus — ybeaurses, 4To Bce OHM ykazaHbl BepHo (B Kommanuu MHOrO
o iHO(aMHJIbLIEB).

3.6.2.8 Hcnonb3oBate MOANUCHE B KAaXJOM COOOLIEHWH C YKa3aHMEM CIEAYIOLIMX
JIlaHHBIX: (PaMUJIMKM, UMEHH, OTYECTBA MOJIHOCTBIO, JA0JDKHOCTH, KOHTAKTHOIO
tenedoHa.

3.6.2.9 He mnpesbiliaTh YCTAHOBJICHHBIE OIPAHUYEHMs] pazmepa [OUYTOBOrO SIIHKA,
CBOEBPEMEHHO TPOBOJISI apXUBUPOBAHME W/WIIM YJaJieHUE CTApbIX MOYTOBBIX
coobuennii.?

4 MHcnoab3oBaHue riodajibHbIX ceTeil 1 UnTepHeT

4.1 O6mue nosoxKkeHust

4.1.1 Joctyn B rnobanbHbIe ceTH, Takue kak MHTepHeT, npeaocrasiseTcs: COTpyAHUKAM
Komnanuu TonbKo JUist BBINOJIHEHMUS! 10/DKHOCTHBIX o0s3aHHOCTel. JleicTBUs nonb3oBarteneii B
cerax npotokoaupyrorcs. [lonb3ysick  pecypcoM, Mosib30Bate/lb  COMJIAlIAETCsl, YTO
aBTOMAaTHYECKHE JKYpHaJIbl PETUCTPALIMK IOCTYIA Ha cepBepax M B MH(OPMALIMOHHBIX CHCTEMAX
MMEIOT J1I0Ka3aTesIbHbIN CTAaTyC MPU MPOBEICHUH pacciie/IoBaHUi.

4.1.2 INonb3oBaresnb 0053yeTCs ONTHUMAILHO HCIOIB30BATH MPOMYCKHYIO CIMOCOOHOCTD
KaHaJOB CBS3M — nepejaBath OGonbline (aiiibl B MOMEHTH HauMeHbLIeH Harpysku. Eciu
TMOJIb30BATE/b YTHIH3UPYET OOJIbIIYIO YacTh KaHama, M 3TO CYIIECTBEHHO CHIDKAeT 0O6ILyio
npousBoauteabHocTe — UT noapasaenenue MoxKeT BpEMEHHO OTK/II0YATh JOCTYI M0JIb30BaTEs.

4.2 IIpu paGoTe B rio6ajibHBIX CeTAX 3aNpenieHo:

4.2.1.Wcnonb3oBaTh pecypebl Jyist HECTy)KEOHBIX LIEeH.

422.Tlonyuare w3 Cern wuHpOpMALMIO, COAEPNKALILYIO HCIOJHIEMBIE  MOJYIIH,
nporpaMmbl, ApaiBepa u T.n. nporpammHoe obecneuenue 6e3 cornacosanus ¢ UT cayx6oii nnu
noapaszenenrem UB, °

4.2.3.Wcnonp3oBath ISl mepeaaun ciykeOHON uH(OpMaLMK CepBUCHl MyOMMUYHBIX
CepBepOB: MOYTOBBIX CEpPBUCOB (TakuX Kak www.mail.ru, www.hotmail.ru u T.n.), BU€OCBA3H H
MHBIX 00J1auHBIX cepBHCOB ((aiinos, coobiennii u T.14.), 6e3 cornacosanus nojpaszenenus Ub.

4.2.4.Vicnonib30BaTh CTOPOHHHUE MPOKCH-CEpBEpa U MHBIE cpesicTBa 06x01a 610KMPOBOK
nocryna, 6e3 cornacoBanus ¢ nojapasaenenuem Mb.

$ CoobuieHus crapie 30 nHeit ¢ MOMeHTa coznaunﬂ/nonyqeum YAUIAKOTCA M3 NMOYTOBOTO ALLMKA aBTOMATHUECKH.

? TIyHKT He pacnpoCTPaHAETCS HA CHELHANMCTOB CiIyKObl MO WH(OPMALIMOHHBIM TEXHOJIOTHAM, CHELHAUCTOB MO
uH(OpMaLMOHHON §€30MaCHOCTH M UHBIX CrELHATNCTOB, OCYLUECTBAIOMINX MOAAEPHKY HHPOPMALMOHHBIX CHCTEM
- IpH YCJIOBMH COTMIACOBAHMUS CO CTOPOHBI noapasaenenus Ub.



4.2.5.1Ty6nukoBate Marepuansl, COAep)Kalljie CepuilHble HOMepa K KOMMEPYECKHM
nporpamMmam, IpOrpamMMBel JUIsi UX TEeHepaluH, JIOTWHbI, Tapoju W Tpo4Yre CpeAcTBa s
MOJIyYeHHUs] HECAaHKLIMOHMPOBAHHOIO J0CTyNna K IUJIaTHBIM pecypcam B MuTtepHere, a Take
pasMelaTh CChUIKM Ha BhILICYKa3aHHYIO HH(OpMaLHIO.

5 TIlpaBuaa yaaaéHHoro gocryna kK pecypcam Komnanun
5.1 O01Me nonoKeHus

5.1.1 Ilpu Hanuuuu 06GOCHOBAHMS COTPYAHHMKY MOXET OBITH MpPEJOCTABICH YAaNEHHBIN
noctyn K pecypcam Komnauuu (yaanéuuerit pabounii crosn, ocTyn K noure ¢ tenedoHa u T.1m.).

52 Ilpn Hanu4uu yaaaéHHOI0 JOCTYNA NOJIb30BaTeb 00s513aH:

5.2.1 CamocrosiTensHO pematTh BOMPOCH 0e30MacHOCTH M 3alUINEHHOCTH JIHYHOTO
yCcTpoiicTBa (Hanmpumep, AOMAIHEr0 KOMIbIOTEpa, IUIaHIIeTa WM MoOuibHOro tenedona). B
YaCTHOCTH, €XKEAHEBHO OOHOBIATH AHTUBUPYCHOE MporpaMmHoe obecreyeHue U He MEeHee YeM
O/IMH pa3 B Mecsll yCTaHABIMBATh OGHOBJIEHHMs CHCTEMHOTO NporpaMmmHoro obecreuenus. '’

5.2.2 Ucnoab3oBaTh A YAANEHHOrO JOCTYNa JMYHbIE YCTPOMCTBA C ONEPaLlMOHHBIMU
CHCTEMaMM, HE UMEIOLMMHU KPUTUYECKMX YSIB3BUMOCTEM 10 6€30MacHOCTH ¥ HaXOAALIMMHUCS Ha
MOAJIEPHKE MPOU3BOJMTENS B 4acTH BhiMycka oOHOBieHMI Oe3onacHoctu. [Ipu npexpatueHun
MOAJIEPHCKY — MPEKPATUTH UCTIONB30BATh YCTPOUCTBO.,

5.2.3 Ilpou3BoANTE AOCTYN € OTPaHWYEHHOTO YHCJA YCTPOKMCTB, HE SBISIOLIMXCS
nmyoauuneiMu. OGecnieunBarh (pusMueckyto 0€30MacHOCTb BCEX YCTPOMCTB OT MOCAraTe/lbCTBa
TPETHUX JIMLL U HEBO3MOXKHOCTb CYMTHIBAHUS C HUX MH(pOPMALIMK.

5.2.4 Tlo TpebGoBanuio coTpyAHUKOB rnoapasjenenusi Ub npepoctapisite Bce CBEJEHHS
06 ycrpoiicTBe, ¢ KOTOpOro ocyuiectBisiercs yaan€Huelid goctyn. Ilpu mojospenenu Ha
Hanuuuu npobiem Wb - mnpemocraBisATh BO3MOXKHOCTH TMPOBEPKH STOTO YCTpOWCTBA Ha
CoOTBETCTBME TpeboBaHuaM nHpopMaloHHoM OezonacHocTH KoMnanuu.

5.2.5 [lonumaTb ¥ NpUHUMATh TOT (hAKT, YTO HApPYLUEHHUs, AOMYIIEHHBIE NP yAAIEHHOM
npocryne, Hecyt s Komnanuu oueHb Bbicokue puckd. [lepemaua napons, HeueneBoe
MCII0JIb30BAHME, XalaTHOCTD, MPUBE/IIAs K KOMIPOMETALUH NapoJisi ¥ UMEHU J0CTYyMa - MOTYT
ObITb NPUYMHOM (PUHAHCOBHIX W penyTauMoHHbIX mnotepb it Komnanuu.  IlopoGubie
HapyLIEHMs SBJISIOTCS OCHOBAHMEM JUIs TMPUBICYEHUS! K JUCLIMIUIMHAPHOM OTBETCTBEHHOCTH
(BMNOTH /10 YBOJILHEHUS).

6 IlpaBuia paGoTsl ¢ KJIOYAMH JIEKTPOHHOH MOAMUCH

6.1 IToab3oBaTenn 00s13aH:

6.1.1 O6ecneunBarh (u3MuecKkyr0 0€30MacHOCTb BBEPEHHBIX €My KIIKOUed JocTyna
(raxue kak e-token, smart-kaptel, DI1 u MHBIE MEpeHOCHbIE YCTPOKCTBA, MCMOJIB3YEMbIE TPH
JocTyne K MH(popMalnK), He OCTaBIATh Ha pabouem mecte Oe3 mMpuUcMOTpa, MPU XpaHEHUH B
pabouem kaGuHeTe MCMONB30BaTh TOJBKO HAAEXKHBIE 3aMMpaemMble XpaHWIMLIA, JOCTaBas W3
XpaHUIIMILA TONBKO HA MEPUOJ UCTIOJIb30BAHMS.

6.1.2 YHu4TOXATH  HEASHCTBUTENbHBIE  KIOYM  JIOCTYNa  TOJBKO  COIJIACHO
YCTAHOBJICHHBIM  HOpMaMm  ofpauieHuss ¢ koHpuaeHumanbHoi  wHpopmaumen, CTII
«Ob6ecneuerue UHGOPMALMOHHOM DE30MACHOCTH TEXHUYECKUX CPEJICTBY.

6.1.3 HesamepnurensHo coobuiate B mnoapasaeneHde MB o ciaydasx u3BecTHOM
M0JIb30BATENIO KOMNpoMeTauuu Kitodeit D11 u opraHu30BbIBaTE UX OJIOKMPOBKY.

6.1.4 Tlo ucreueHun cpoka AEHCTBHUS KIIOUEH € MMEPUOJAMYHOCTBIO, YCTAHOBJIEHHOWM
JIOTOBOpaMHU U JIOKYMeHTaLue, HeobXoaumMo 3aba0KUpoBaTh U cMeHUTh Kiour OIT.

19 Corpyannkn uHpOMaUHOHHOI Ge30MaCHOCTH MOTYT AAaTh 3aKIi0OYeHHe 0 Ge30MacCHOCTH yCTPOHCTBA M HATMYHIO
BCEX HEOOXOIMMbIX YCTAHOBJIEHHbIX KOMIOHEHT.



6.1.5 Kmoun 3I1 yHHuuTOMAIOTCS BO BCEX CIyyasiX YBOJIbHEHHWSI WJIM CMEHBI BJIaJIe/blLia
OIl, 3a wWcKilOYeHHeM cilydaeB, Korja Kio4 HeoOXoauM st aetndpoBaHus apXMBHOM
KOppecnoHAeHLuH (1o corjaacoBaHuio ¢ noapasjeneHuem Mb).

6.1.6 B ciyuae, ecnu pabora ¢ koM DI1 Beimosnnsiercs Bmecto Biagensia Ol
OTBETCTBEHHBIM M0OJIb30BaTENIEM, JaHHbIE (PYHKLMU 3aKPETUISIOTCS B IOJDKHOCTHOM MHCTPYKIIUH
OTBETCTBEHHOTO nosb3oBatess D11, opopmistoTes J0BEpeHHOCTh HA UCToIb30BaHue Kitoya 1
M aKT rnpuema-nepeaayu Hocurenei ¢ kimouamu 11 no ycraHoBneHHBIM (popMam.

6.1.7 Ilpu BpeMeHHOM BbINOJHEHUH (DYHKIMIA OTBETCTBEHHOIO MnoJib3oBaresns kimoya D1
JpyruM JMLOM u3jaercs npukaz Komnanuum Ha ucrnosHeHue o0s3aHHOCTEH HTUM JIMLOM M
oopmasercs akT npuema-niepenaun Hocureneit ¢ imouamu Ol Tlo dakry 3aBepenus
nepuozia ucnoiHeHus obsa3anHocted, kmou ¢ DIl Bosspawaercs Biaajgenbly (¢ OTMETKOW B
akre), Brnajeser] kimoua DI, no ero Bo3ppary, 06s3aH CMEHUTh Mapoib A0CTYyNa K KJIOYEBOMH
uHpopmaLmu.

6.1.8 PykoBoauTens mnoapasfeneHusi, B KOTOPOM SKCIUTyaTHpyeTcs KoY JI0CTyna,
NPOBOUT  KOHTPOJIb  O(OPMIIEHHS  OTBETCTBEHHBIMM  ToJib3oBaTesisiMK  kmouer DI
JIOBEpEeHHOCTEH Ha ucrosb3oBanue Kkitoueit D11 no yeraHoBieHHO# dopme.

6.1.9 Ecnu ucnonbzoBanue kopnopatuBHoi DIl cornacoBaHo Ha JIMHMHOM YCTPOWCTBE
(MOOMIIBHBIH TenedOH, MIAHLIET WIH KOMITBLIOTEpP), TO NPH YTEpEe, BBIXO/E U3 CTPOs Wl 3aMEHe
Ha HOBOE JIMYHOIO YCTpOMCTBa, COTpyAHMK 00s3aH uHpopmuposarh noapasaeneHue UMb u
nosyuuts HoByto DIT. Tlpu aTom crapas DI qobapnsiercsi B CMUCKU HEJCHCTBUTEIBHBIX.

6.2 IMoab3oBaTeinio 3anpeaercs:

6.2.1 3BanuceiBaTh HAa  KJIIOYEBBIE  HOCHUTEJW  [OCTOPOHHIOW  MH(pOPMALHMIO,
MCIOIb30BaTh B KAYECTBE KITIOUEBBIX JIMUHBIE HOCHTEITH.

6.2.2 CHumaTh HECaHKLIMOHMPOBAHHBIE KOIMMU C KJIIOYEBLIX HOCUTENEH.

6.2.3 3HaKOMUTL C COJAEP)KAHMEM  KJIOYEBBIX  HOCHMTENIE WJIM  [epe/aBarh
KOH(pUIEHLMaNbHYI0 HHOopMaLMIO (KIK0YH, MAPOJH U NMPOY.) JTULIAM, K HUM HE JIOMYIEHHBIM.

6.2.4 3HaKOMHMTbL C TEXHMYECKUMHU M TPOTPAMMHBIMH  CPEACTBAMH  CHCTEMBI,
MEXaHW3MaMH 3aLMUThl TPETHUX JIULL.

7 OTBETCTBEHHOCTH

7.1 3a napywenue Tpebopanuii u nonoxexuit Hacrosimux Ipasun Ioss3oBaresb MOXKET
OBITh MPUBJIEYEH K JUCLMIUIMHAPHOW OTBETCTBEHHOCTHM B COOTBETCTMHM C IMOJIOKEHUSIMH
JIACTBYIOLLErO TPYI0BOr0 3aKOHOAATENIbCTBA.

7.2 PyxkoBoauTenu CTPYKTYpHbIX nojpaszeneHuii Komnanuu HecyT OTBETCTBEHHOCTD 3
O3HAKOMJIEHHWE M0/l POCTIMCH MOJYMHEHHBIX COTPYAHUKOB ¢ HacTosumMu [lpasunamu, a Takke
32 HaJyIerallee BBIMOJIHEHHE MOJAYMHEHHBIMU COTPYIHUKAMU 1010XKeHni HacTosux [Ipasuir.



JIUCT 03HAKOMJIEHUS

C IlpaBunamu nonw3oBanus cpeacteamu DBT, oprrexHukn u MHQOPMALIMOHHBIMU pecypcamy
npu paboTe B KOPHNOPaTMBHON HH(OPMALMOHHO-BBIYMCIUTENBHON CETH, YTBEPINASHHOM
NPUKa30M OT g 2020 Ne O3HAKOMJIEH:

Jlarta Damunus 1.0. [Toanuck

PykoBoauTeNb MOApa3AeieHus (MHULIKAJIBL, TIO/MKCH).




